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Web-based

Access anywhere

Do it later

Notification

Shareable / collaboration

Supervisor control

InfoConnect Process Flow

» User login MFP and select destination scan folder
» Scan folder set up follow by user email address
» All scanned files are stored into user scan folder

.
p

» User login to
centralized
login page,
triggered by
tenant license

e

» A 247 service program host in staging to process all
scanned files in scan folder

» The service program are configurable based on user
preference (exp: Smins/3mins/Imin)

* Service program move scanned file to temp_folder

i

MFP Staging
L—?{é?‘
Core Services
WebScan Z = .
d . 3.1 —
::i S:arre:l file - =
AT
_J— displayed in L =]
Webscan Storage
= Control panel 6 )] _ -
shows option to » User move the file to existing batch or move the file to new batch
DMST or and perform indexing on index page
Webscan » Status file changed from 'New' to 'Indexed'
» User perform verifying on verify page and status file changed from
' 'Indexed’ to "Verified'
¥ » User select DMS folder to be stored in export page
S— » Status file changed from "Verified' to 'Exported’ and process end after
DMST export completed
immh

« Stored scanned file with status 'New' |
which pending for indexing

el 1



InfoConnect Funtionality

Menu

q:] canne
| < BetenFis o - Dashboard — Information center (total file) \

Scanned File — View all scanned file from MFP

Indexed n BatCh F||e e

Verifiec =)  All-View all batch file

Biie * Index —View new batch file
{g} Cetup ¥

* Verify — View indexed batch file

* Export — View verified batch file

chp — system configuration (Admin)




InfoConnect Funtionality

ﬁashboard: Shows total files, new batch, online users and last login date

Scanned File [—. Indexed File & Verified File E@ Exported File 9
4 O 0 0 0

Total Scanned Files Total Indexed Filzs Total Verified Files Total Exported Files

Online Users < New Batch Files Chart Last Login Date

Guest (Online) ]
@ 00000004

\_




InfoConnect Funtionality

Scanned File : To view all scanned files from MFP

E Scanned File
0 View all scanned files

0 Existing Batch  {} New Batch

Mew Files
New File Invoice W -- Select Batch No -- v Add to Batch

AlFles — Select Batch No -
00000005
Show 10w entries 00000001 Bearch:
File Name Date Created
] Testhet 08/03/2022 15:29
] Testl pdf 08/03/2022 1529
O Test2txt 08/03/2022 15:29
] Test3 4iff 08032022 1529

Showing 1 to 4 of 4 entries Previous 1 Mext




InfoConnect Funtionality

ﬁw Batch: Create New Batch

=
Create new batch
| ook | save |

D t Profil
I W
Batch M
Batch Descript
Documen t Lewvel
All Level W

Batch Size Limit (M)




InfoConnect Funtionality

All Batch Files: Show all batch by scan user group

All Batch Files

D Upload View all batch file and create new batch
D Edlt VSuccess!

D Delete Successfully created new batch "00000:005"
O Transfer Ownership

Show 10~  entries

Batch No. Profile Mame Documents Status Created By Date Created

4 00000005 Invoice 1] Mew 2z 25/04/2022 12:54
2 QOQQo002 Quotation 1 Indexsd 2 08/03/2022 15:28
1 00000001 Invoice 2 Indexed 2 07/03/2022 16:10
3 00000004 ProfileDropDiown 1 Mew z 05/04/2022 16:31

Showing 1 to 4 of 4 entries




InfoConnect Funtionality

ak/Unlock File: Ownership transfer

Motifications

E Locked/Unlocked File A You now have access to batch 00000002 New

Owmnership Transfer
P New Batch

5o | s

User Group

Test_Group W
User

Erfa Shahira W

\_




oConnect Funtionality

Index List : Show all new batch

< Index

— Indexing file

-- AlL Profile --

Show 10-- entries Search:
Batch No. Profile Name Documents Status Created By Date Created
3 00000005 Invoice 0 MNew mieda 25/04,2022 12:54 o
1 QO000002 Quotation 1 MNew mieda 0B8/03/2022 15:28 ﬂ
2 00000004 ProfileDropDown 1 Meww mieda 05/04/2022 16:31 o'
Showing 1 to 3 of 3 entries Previous 1 Mext

oy Verify
Verifing files

. Verify List : Show all indexed
batch

Show 10~  entries Search:

No Data Found.




InfoConnect Funtionality

@ex/Verify : Indexing/Verifying file batch. Once edit, batch automatically check-in

Indexed File
Indexing for file batch

under current user.

® View |4

PAYMENT VOUCHER
[ Payment Voucher No: 4537898
T 12/04/2009

- Infoconnect Sdn Bhd

GBODO.00

Date :

| p
Payto:
“Amount (RM) :

Batch 00000001

d 1 |of1 p M
s ¥

Company
MNarme

Invoice Mo

Tatal
Armount

Total PIC

Date
Submitted

mmy/ddfyyyy




InfoConnect Funtionality

@ex/Verify : Completed indexed/verified file. User can check-out or remain check-
in the file.

< Indexed File
— Indexing for file batch

Batch 00000001

Docuflo - Index

Last Document Reached. &ll files successfully indexed. Company EP

Click YES if you want to checkout the file Mame

Click MO if you want to remain checkin the file
Inwvaice Mo DEF45
Armount B
Total PIC
Date mim/ddyyyy
Subrnitted e




InfoConnect Funtionality

Export List: Show all verified batch

< Export
= Exporting files

-- ALl Profile --

Batch Mo. Profile Name Documents Status Created By Date Created

1 00000001 Invoice 2 Werified mieda 07/M03/2022 16:10




InfoConnect Funtionality

ﬁporting: Export file into Docuflo
e

g
D Server

B 2 v 0 .
k Total Files Success Failed
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Create New Database Lookup
Please complete all steps before save

External
Database
Lookup:

1. Document Profile 3. Database Table

Profile Lookup Database

Lookup Tabls

2. Lookup Server

Server Type 4. Ma pplng
MS S0QL -
Lockup Server Map profile field|s) with database lookup field|{s) to create the database lookup table

Profile Field

Lookup Table Field

Password

Col_Mame f

== S

5. Selected Lookup Key(s): Company Name

Lockup Key(s) Col Seq Document Profile Field(s) Database Lockup Field (s)

1 Company Mame Col_Mams
(. z Date Submitted DrateCreated
O 3 Tot Dratalength




